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Site Plan Approval Checklist 

Planning Board 
Required Information for Site Plan Approval 

 and Properties Subject to Landscaping, Screening, and Buffers  
 

Applicant:  _______________________________________________________ 
 
Project Name:    ___________________________________________________ 
 
Project Address: ___________________________________________________ 
 
 
Submittals 
 
(1) Planning Board submittals. Any person who desires Site Plan Approval shall submit an 
original and fifteen (15) copies of the following to the Planning Board, including the Application, 
Certificate of Taxes Paid, Certified List of Abutters, Fee, and Plans. 

 
 (a) The site plan, as specified in the Sturbridge Zoning Bylaws Chapter 25.03 (b) Content 

of Final Site Plan and other Submittals shall show: 
 

  Existing and Proposed Buildings    
  Existing and Proposed Contour Elevations      
  Structures       
  Parking Spaces      
  Driveway Openings      
  Driveway Service Areas     
  Facilities for Sewage      
  Facilities for Refuse and Other Waste Disposal  
  Drainage Structures  
  Wetlands  
  Surface Water  
  Areas Subject to the One Hundred (100) Year Flood  
  Maximum Ground Water Elevation  
  Location of Aquifers  
  Private or Public Wells and Drinking Water Supplies in relation to the Site  
  Landscaping Features   
  Signs   

 
 (b) Site plan shall show the relation of the above features to adjacent ways and 

properties and all contiguous land owned by the applicant or by the owner(s) of 
property. 

 
  

Wrecker LLC

Proposed Interstate Towing Facility

#698 Main Street (Route 20)
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 and Properties Subject to Landscaping, Screening, and Buffers  
 

 (c) Supporting materials shall be submitted that address Environmental Impacts: 
 

 Pollution of Surface or Ground Water 
 Soil Erosion 
 Increased run-off 
 Changes in Ground Water Level 
 Flooding  
 Other submittals that indicate the measures proposed to deal with and mitigate 

environmental impacts. 
 

 (d) Design Features including landscaping, screening  
 

 (e) The applicant shall submit in writing a traffic study that shall project traffic flow 
patterns into and upon the site for both vehicles and pedestrians, and an estimate of 
the projected number of motor vehicle trips to and from the site for an average day and 
for peak hours, and for peak seasons, as well as existing patterns and existing ways for 
passage of traffic and pedestrians.  The Planning Board reserves the right to request 
additional traffic information that it deems necessary when making development 
decisions. 

 
 (f) Except for building permits, any other permits or approvals required from Town 

Agencies are to be included as part of this submittal or an explanation of their absence 
satisfactory to the Planning Board shall be submitted.  Failure to provide such permits or 
approvals shall not be due to failure by the applicant to apply to the appropriate agency 
for such permits and approvals. 

 
  Conservation Commission 
  Design Review Committee 
  DPW 
  Water Connection 
  Sewer Extension 
  Board of Health 
  Mass Highway 
  Special Permits (ZBA, Planning, BOS) 
  Other  

 
 Notes: 
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9/22/22 Conservation Commission Issued ORAD

All Other Applications are pending completion of the permitting process
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 and Properties Subject to Landscaping, Screening, and Buffers  
 

  (2)  Landscaping Plans shall be submitted – these requirements apply to all projects that 
require Site Plan Approval.  The following submittals are required at the time of 
application: 

 Each application shall contain a brief narrative describing the project and the 
proposed landscaping, screening, and buffers and other design elements.   

 Plans for projects with over 1,000 square feet of landscaping area shall be prepared 
by a certified landscape architect, horticulturist, or arborist and shall be submitted 
with each site plan application, unless an exception is granted by the Planning 
Board.   Plans for smaller projects may be prepared by a person familiar with the 
proposed species of plants, their planting requirements and maintenance 
requirements.  Such plans shall create a total pattern for the site, integrating the 
various elements of each site's design and creating a pleasant site character.  The 
landscaping plan shall be designed to achieve architectural and environmental 
enhancement in the following areas: 

 Buffering of parking, screening of storage areas, and unsightly objects 
such as public utilities and substations.  See Section 25.07 Landscaping, 
Screening and Buffers for amount of buffering and screening required.  
See Section 25.07 (p) for Parking Lot Landscaping Requirements.   

 Creating buffer zones between residential, commercial, and industrial 
areas. 

 Erosion control and storm water management. 
 Noise barriers. 
 Streetscape enhancement, blending or improving existing and abutting 

landscape. 
 Improving the relationship of site to structure through the use of shade, 

screening, accent, and foundation plantings. 
 Landscaping plans shall include botanical and common names of plant 

materials, symbols, size, quantity, and spacing of materials. 
 The name, address, phone number and certification of the person or firm 

who prepared the plan.  
 The plans shall include the planting details for the installation of trees and shrubs.  

Planting details shall comply with Landscaping Details found in Appendix 3 of the Rules 
and Regulations Governing the Subdivision of Land adopted June 18, 2002 as may be 
amended from time to time. 

 The plans shall include the details for the erosion control measures to be utilized during 
construction. 

 The plans shall include the plant protection detail on the site plan as well as the 
location, type and caliper of any existing mature trees and plantings to remain, to be 
relocated or to be removed.  If mature trees are removed due to grading or other 
reasons, replacement specimen size trees may be required. 
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