
 

 

 

 

 

 

 

 

 

The initial screen provides you with additional 

information on computer requirements such as 

audio and pop up blockers. 

Should you prefer (or do 

not have audio) you can 

view the script of what is in 

the video 

This is a sample of the 

Certificate of Completion 

that is REQUIRED to be 

filed with the Town Clerk 

Blank Certificates will 

NOT be accepted.  

Generally this happens 

when your pop up 

blocker is not turned off.  

See screen shot on how 

to fix those issues. 
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Choose your Training 

 

 

Town Employees 

Select Municipal Employee 

 

 

 

 

All others are 

Commission or Board Members 

and should select that one 

You MUST Select  

PRINT CERTIFICATE 

Input your INFORMATION into 

ALL the fields 

View your Certificate – It MUST 

include your information from 

the previous screen.  We 

CANNOT accept blank ones 

ISSUES?  Check to make sure your 

pop up blockers is set to OFF 


